
                                                                           

Customs Clearance Procedure for Import Parcels            
一、  Parcel Value under USD$5,000

  

二、Parcel Value over USD$5,000

    

三、Emergent Dutiable EMS Parcels (Value under USD$5,000) 

    during Successive Holidays

 Dutiable Parcels

                                   
                     Ordinary Parcel：Counter 

Registration         
                               EMS Parcel：Counter ④

Completion of Import
Declaration：Counter ⑤

  Registration：
   Counter ⑥ 

Computer Data
Entry：Counter 

Examination,
Tariff

Classification
and

Valuation

Case Involving Insufficient
Clearance Documents

Submission of the Dispatch Note to the
Registration Counter and 

Replenishment of Relevant Documents by Addressee

Issuance of Duty Memo Release：
Counter⑧

Collection of Duties 
and Taxes：Counter 
①

Claiming
Parcels

at Registration
   Counter 

Contact point : Songshan Branch
TEL：(02)27041144 or (02)27055280 ext 207
Updated：May 20, 2019

Receiver Post Office Officer on Duty

Fill in Application Form

Released by Officer on Duty

 Duty-Free Parcels

Provide Tracking No., 
Names and Address of 
Sender and Receiver
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